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ß­îãÖ° 2013 ( Microsoft PowerPoint 2013)  ăÕ­āÕãĀÛ¬ÈÿÚøĈîìóÿßøćîĂì­È¬óã  Ö¬îÂóäÉòÕÂóäÿäöãÚäú­ÿÜ»Ú
ÉČóÚèÚ  8 ÿæ¬â ÕòÈÚöĈ 

ÿæ¬âØöć 1 Åèóâäú­ÿÛøĈîÈÖ­ÚÿÂöćãèÂòÛāÜäĀÂäâ  Microsoft  PowerPoint 2013 
ÿæ¬âØöć 2 ÿäõćâÖ­ÚÂóäëä­óÈÈóÚÚČóÿëÚîÕ­èãāÜäĀÂäâ Microsoft  PowerPoint  2013 
ÿæ¬âØöć 3 ÂóäÉòÕäúÜĀÛÛÃ­îÅèóâĀæñÖÂĀÖ¬ÈëăæÕ° 
ÿæ¬âØöć 4 ÂóäĀØäÂäúÜáóßĀæñÂóäØČóÈóÚÂòÛèòÖ×ù 
ÿæ¬âØöć 5 Âóäëä­óÈĀÝÚáúâõ  ÖóäóÈ Āæñ Smart Art 
ÿæ¬âØöć 6 ÂóäĀØäÂèõÕöāîĀæñÿëöãÈÜäñÂîÛ 
ÿæ¬âØöć 7 ÂóäÂČóìÚÕäúÜĀÛÛÂóäĀëÕÈëăæÕ° ĀæñĀîÚõÿâËòćÚ 
ÿæ¬âØöć 8 ÂóäÚČóÿëÚîÕ­èãāÜäĀÂäâ Microsoft  PowerPoint  2013 

ÃîÃîÛÅùÔÅÔñÅäú é÷ÂêóÚõÿØéÂ° ĀæñÝú­ÿËöćãèËóÎØùÂØ¬óÚ ØöćĂì­ÅČóĀÚñÚČóĂÚÂóäÉòÕØČóËùÕÞ¤Â            
ĂÚÅäòĈÈÚöĈ Ýú­ÉòÕØČóìèòÈÿÜ»Úîã¬óÈãõćÈè¬óËùÕÞ¤ÂØòÂêñ ÿäøćîÈ ÂóäĂË­āÜäĀÂäâ ăâāÅäÌîàÖ°ÿßóÿèîä°ß­îãÖ° 2013 
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ÿäöãÚäú­ä¬èâÂòÛÅäúÝú­ëîÚ ÿßøćîìóĀÚèØóÈĀÂ­ăÃÜ¹Îìó ĀæñÚČóăÜÜäòÛÜäùÈĂÚÂóäÉòÕÂóäÿäöãÚäú­ÅäòĈÈÖ¬îăÜ 
 

 
 
 
 

É 

ÄčòāÙðÙčòêčòëãñÚÙñÁĀãõâÙ 



 
 

 

 

ÁòãÈñÔãùÛāÚÚÂ¬íÄçòáāåð ÕÁāÕ«ÇêĄåÔ¯ 3 

 
 

êòãð áòÕãÐòÙÁòãĀãõâÙãù¬ ÕñçÊõĉçñÔ 

  
ëóäñØöć 3   ÿØÅāÚāæãöëóäëÚÿØéĀæñÂóäëøćîëóä 
âóÖäÑóÚ È 3. 1 ÿÃ­óĂÉ ÿìĆÚÅùÔÅ¬ó ĀæñĂË­ÂäñÛèÚÂóäÿØÅāÚāæãöëóäëÚÿØéĂÚÂóäëøÛÅ­ÚÃ­îâúæ  

ÂóäÿäöãÚäú­ Âóäëøćîëóä ÂóäĀÂ­Ü¹Îìó ÂóäØČóÈóÚ ĀæñîóËößîã¬óÈâö
ÜäñëõØÙõáóß ÜäñëõØÙõÝæ ĀæñâöÅùÔÙääâ 

ÖòèËöĈèòÕ 
   È 3.1 Ü.6/3    ÿÂĆÛäòÂêóÃ­îâúæØöćÿÜ»ÚÜäñāãËÚ°ĂÚäúÜĀÛÛÖ¬óÈ ą 

È 3.1 Ü.6/4    ÚČóÿëÚîÃ­îâúæĂÚäúÜĀÛÛØöćÿìâóñëâāÕãÿæøîÂĂË­ÌîàÖ°Āèä°     
ÜäñãùÂÖ° 
È 3.1 Ü.6/5   ĂË­ÅîâßõèÿÖîä°Ë¬èãëä­óÈËõĈÚÈóÚÉóÂÉõÚÖÚóÂóäìäøîÈóÚØöćØČóĂÚ
ËöèõÖÜäñÉČóèòÚîã¬óÈâöÉõÖëČóÚ÷Â ĀæñÅèóâäòÛÝõÕËîÛ 

 
 
 
 
 

  Âóäßõâß°Ã­îÅèóâ  ÉòÕäúÜĀÛÛÃ­îÅèóâ  ĀæñÂóäÖÂĀÖ¬ÈëăæÕ°  Ë¬èãØČóĂì­ëăæÕ°âöÅèóâ
ëèãÈóâ ĀæñÚ¬óëÚĂÉãõćÈÃ÷ĈÚ   

 
 
 
 
 
 
 
 

Ê 

êòãðêčòÄñÍ 



 
 

 

 

ÁòãÈñÔãùÛāÚÚÂ¬íÄçòáāåð ÕÁāÕ«ÇêĄåÔ¯ 3 
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1. ÚòÂÿäöãÚëóâóä×ßõâß°Ã­îÅèóâĀæñĀÂ­ăÃÃ­îÅèóâăÕ­ 
2. ÚòÂÿäöãÚëóâóä×ëä­óÈîòÂêäéõæÜ«ĂÚäúÜĀÛÛØöćÿìâóñëâăÕ­ 
3. ÚòÂÿäöãÚëóâóä×ĀØäÂäúÜä¬óÈëăæÕ°ĀæñëòÎæòÂêÔ°ßõÿéêÿßøćîÖÂĀÖ¬ÈëăæÕ°ăÕ­ 
4. ÚòÂÿäöãÚëóâóä×ÖÂĀÖ¬ÈëăëÕ°ÈóÚÚČóÿëÚîăÕ­îã¬óÈëä­óÈëääÅ°Āæñÿìâóñëâ 
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 1. ÂäñÛèÚÂóäèóÈĀÝÚÂóäØČóÈóÚ 
 2. ØČóÈóÚîã¬óÈÿÜ»ÚäñÛÛ 
 3. ØòÂêñÂóäÖÂĀÖ¬ÈëăæÕ°ÈóÚÚČóÿëÚîÈóÚÕ­èãāÜäĀÂäâ Microsoft  PowerPoint  2013 
 4. âöë¬èÚä¬èâĂÚÂõÉÂääâÂóäÿäöãÚÂóäëîÚ 
 

Õ­óÚÅùÔæòÂêÔñîòÚß÷ÈÜäñëÈÅ° (A) 
 

 1.  âöèõÚòã 
 2.  ĂÞ§ÿäöãÚäú­ 
 3.  âù¬ÈâòÚĂÚÂóäØČóÈóÚ 
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ÁòãÞôáÞ¯Â¬íÄçòá  ÈñÔãùÛāÚÚÂ¬íÄçòá  

āåðÁòãÕÁāÕ«ÇêĄåÔ¯  Ê«çâ×čòăë¬êĄåÔ¯áõ

ÄçòáêçâÇòá āåðÙ«òêÙăÈâôĈÇÂöĉÙ   

 
 

ëÙ«çâ×õĈ  
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ÅČóËöĈĀÉÈ  Ăì­ÚòÂÿäöãÚÿæøîÂÅČóÖîÛØöć×úÂØöćëùÕÿßöãÈÅČóÖîÛÿÕöãè ĀæñØČóÿÅäøćîÈìâóãÂóÂÛóØ (X)  æÈĂÚ
ÂäñÕóêÅČóÖîÛ 

 
1. ìóÂÖ­îÈÂóäßõâß°Ã­îÅèóâÖ­îÈÿæøîÂÜù§âĂÚÃ­îĂÕ 
Â.  

 
Ã.  

 
Å. 
 
È. 

 
2. ìóÂÖ­îÈÂóäÿßõćâ/æÕ ÃÚóÕÖòèîòÂêäÖ­îÈÿæøîÂÜù§âĂÚÃ­îĂÕ 

 
Â. 

 
Ã. 
 
Å. 
 

 È. 
 
 
 

āÚÚ×ÔêíÚÁ«íÙĀãõâÙ 
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3. Ã­îĂÕÅøîìÚ­óØöćÃîÈÜù§â    
Â. ÉòÕÃÚóÕÖòèîòÂêä 
Ã. ÉòÕÖòèîòÂêäĀÛÛìÚó ÖòèÿîöãÈ ĀæñÃöÕÿë­ÚĂÖ­ 
Å. ÿÜæöćãÚÖòèßõâß°ÿæĆÂ/ßõâß°ĂìÎ¬ 
È. ÉòÕäúÜĀÛÛÖòèîòÂêä 

 
ÉóÂáóßĂì­ÖîÛÅČó×óâÃ­î 4-5 
 
 
 
 
 
 

4. ÉóÂäúÜáóßìâóãÿæÃ                ìâóã×÷ÈÂóäØČóÈóÚæòÂêÔñĂÕ 
Â. Ăì­Ã­îâúæÉòÕÿÖĆâÛääØòÕ 
Ã. Ăì­Ã­îâúæÉòÕÂ÷ćÈÂæóÈ 
Å.   Ăì­Ã­îâúæ×úÂÉòÕËõÕÃèó 

È.   Ăì­Ã­îâúæ×úÂÉòÕËõÕÌ­óã 

 
5. ÉóÂäúÜáóßìâóãÿæÃ              ìâóã×÷ÈÂóäØČóÈóÚæòÂêÔñĂÕ 
Â.  Ăì­Ã­îâúæÉòÕÿÖĆâÛääØòÕ 
Ã.  Ăì­Ã­îâúæÉòÕÂ÷ćÈÂæóÈ 
Å.   Ăì­Ã­îâúæ×úÂÉòÕËõÕÃèó 

È.   Ăì­Ã­îâúæ×úÂÉòÕËõÕÌ­óã 
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 6. Âæù¬âÅČóëòćÈîòÂêäéõæÜ«  îãú¬ĂÚĀØĆÛĂÕ 
Â.  ĀØĆÛìÚ­óĀäÂ (Home) 
Ã.  ĀØĆÛĀØäÂ (Insert) 
Å.  ĀØĆÛîîÂĀÛÛ (Design) 
È.  ĀØĆÛâùââîÈ (View) 

 
 
 
 
 
 
 
 

 7.  ÉóÂäúÜáóßëîÕÅæ­îÈÂòÛÂóäØČóÈóÚÖóâÃ­îĂÕ 
Â. ĀØäÂëâÂóä 
Ã. ĀØäÂÃ­îÅõÕÿìĆÚ 
Å. ĀØäÂëòÎæòÂêÔ° 
È. ĀØäÂäúÜä¬óÈ 

 
 

 8.                                 ÉóÂáóßëîÕÅæ­îÈÂòÛÂóäØČóÈóÚÖóâÃ­îĂÕ   
Â. ËùÕäúÜĀÛÛëăæÕ°ëČóÿäĆÉäúÜ 
Ã. äúÜĀÛÛÂæ¬îÈÃ­îÅèóâ 
Å. ëăÖæ°ÃîÈîòÂêäéõæÜ« 
È. ÂóäÿÜæöćãÚëöÖòèîòÂêä 

 9. Ã­îĂÕÅøîèõÙöÂóäÖÂĀÖ¬ÈëăæÕ°Õ­èãËùÕäúÜĀÛÛ 
Â. ÅæõÂĀØĆÛăàæ° (File) > ÅæõÂÿæøîÂËùÕäúÜĀÛÛ 
Ã. ÅæõÂĀØĆÛìÚ­óĀäÂ (Home) > ÅæõÂÿæøîÂËùÕäúÜĀÛÛ 
Å. ÅæõÂĀØäÂ (Insert) > ÅæõÂÿæøîÂËùÕäúÜĀÛÛ 
È. ÅæõÂĀØĆÛîîÂĀÛÛ (Design) > ÅæõÂÿæøîÂËùÕäúÜĀÛÛ 
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 10. Ã­îĂÕăâ¬ĂË¬ÅèóâëČóÅòÎÃîÈÂóäÉòÕèóÈÃ­îÅèóâĂÚÂóäëä­óÈÈóÚÚČóÿëÚî 
Â.  ØČóĂì­ÈóÚÚČóÿëÚîâöÅèóâÿÜ»ÚäñÿÛöãÛ 
Ã.  ØČóĂì­ÈóÚÚČóÿëÚîÈóÚăÕ­È¬óãÃ÷ĈÚ 
Å.  ØČóĂì­ÚČóÿëÚîÈóÚăÕ­âóÂÃ÷ĈÚ 
È. ØČóĂì­âöÅèóâÚ¬óëÚĂÉ  
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Âóäßõâß°Ã­îÅèóâÛÚëăæÕ° 
 
 Âóäßõâß°Ã­îÅèóâæÈÛÚëăæÕ°ÚòĈÚëóâóä×ØČóăÕ­  2 èõÙö  Åøî Âóäßõâß°Ý¬óÚÿÅ­óāÅäÈëăæÕ° (Slide  Layout)  
ĀæñÂóäßõâß°Ý¬óÚÂæ¬îÈÃ­îÅèóâ (Text Box)  
 
èõÙöØöć 1   Âóäßõâß°Ý¬óÚÿÅ­óāÅäÈëăæÕ° (Slide  Layout)   

1.  ÅæõÂĂÚÂäîÛÃ­îÅèóâÛÚÿÅ­óāÅäÈëăæÕ° 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ăÚÄçòáãù¬×õĈ  1 

ÁòãÞôáÞ¯Â¬íÄçòáÚÙêĄåÔ¯āåðÁòãāÁ¬ĄÂÂ¬íÄçòá 
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2. ßõâß°Ã­îÅèóâØöćÖ­îÈÂóä   
 
 
 
 

 
 
 
 
 
 
 
èõÙöØöć 2   Âóäßõâß°Ý¬óÚÂæ¬îÈÃ­îÅèóâ (Text Box)  
 1. ÅæõÂĀØĆÛĀØäÂ (Insert)  

2. ÅæõÂÜù§âÂæ¬îÈÃ­îÅèóâ (Text Box)  
3. ÅæõÂÿâóë°ÛÚëăæÕ° 1 ÅäòĈÈ  

 
 
 
 
 
 
 
 
 
 2. ÅæõÂÿâóë°ÛÚëăæÕ° 1 ÅäòĈÈ >ßõâß°Ã­îÅèóâÖ­îÈÂóä 
 
 

2 1 

3 
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4. ßõâß°Ã­îÅèóâØöćÖ­îÈÂóä 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 ÂóäÂČóìÚÕäúÜĀÛÛÖòèîòÂêäĂì­ëèãÈóâ ÿÜ»ÚÂóäÿßõćâÅèóâÚ¬óëÚĂÉĂì­ÂòÛÈóÚÚČóÿëÚîăÕ­ Õ­èãÂóäĂË­
ÿÅäøćîÈâøîĂÚÂæù¬âÅČóëòćÈĀÛÛîòÂêä  (Font) Øöćîãú¬ĂÚĀØĆÛìÚ­óĀäÂ (Home)  
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ÂóäÂČóìÚÕäúÜĀÛÛÖòèîòÂêä 

ĀÛÛîòÂêä ÃÚóÕÖòèîòÂêä 
ÿßõćâ/æÕÃÚóÕÖòèîòÂêä 

æ­óÈÂóäÉòÕäúÜĀÛÛÖòèîòÂêä 

æ­óÈÂóäÉòÕäúÜĀÛÛÖòèîòÂêä 

ÿÜæöćãÚÖòèßõâß°ÿæĆÂ/ßõâß°ĂìÎ¬ ÂČóìÚÕäñãñì¬óÈäñìè¬óÈîòÂêä 

ÖòèîòÂêä/ìÚó/
ÿîöãÈ/ÃöÕÿë­ÚĂÖ­/
ÿßõćâÿÈó/ÃöÕÿë­Ú
ØòÛ 


